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Open Executive Education Programmes
Terms and Conditions




Thank you for your interest in the London Business School’s Accelerated Development Programme Scholarships. 

These scholarships are awarded to women by London Business School to support diversity and female participation in our Executive Education Programmes.

We offer one fully funded scholarship and two 50% scholarships for a unique opportunity to take your place on London Business School’s Accelerated Development Programme.

These scholarships are funded through Executive Education and donations from previous attendees of Executive Education programmes.  They cover the programme fee which includes participation in lectures, group work, executive coaching, experiential activities and accommodation on campus. The scholarships do not cover travel and or substance while attending the programme.  

To qualify you will be a female leader:
· Able to fully meet admissions criteria for the Accelerated Development Programme
· With a track record of success
· With potential and strong motivation to advance in an organisation
· Preferably from, or operating in, an emerging market, developing country and from a local organisation or NGO
· Preferably a leader and role model with commitment to the advancement of social causes.

How are the scholars selected?
Candidates who have submitted all the documents listed below by the application deadline will be reviewed based on their written application and supporting references. The highest rated candidates will be invited to attend an interview before the finalization of the short-listing. The final awarding decision will be made by a selection panel based on the short-listed candidates’ original written application submissions and a second, panel interview. 


Application Checklist - Please ensure your application contains the following information before submitting it to ADPScholarship@london.edu.  

	|_| Completed and signed Application Form  
(pages 2 – 6 of this document)  
	|_| Short description of a significant project and or transformation you have led

	|_| Organisational chart of your company   
	|_| A written reference from your line manager or a senior manager in support of your participation on the ADP

	|_| CV
	|_| (optional) Good quality photograph of yourself





A full application pack must be submitted to ADPScholarship@london.edu by 12th June 2025 before your application can be processed. 




Please complete in BLOCK CAPITALS.

Personal Information

	Family name:
	[bookmark: Check3][bookmark: Check4][bookmark: Check5]|_| Dr		|_| Mrs		|_| Miss  	|_| Ms

	First name(s):

	Name by which you prefer to be known:

	Date of birth[footnoteRef:2]: [2:  This will be used for verification and matching purposes only. Age is not considered in admissions decisions.] 

	Nationality:



Professional Information Please include an organisational chart indicating your position.

	Job Title:

	Company:
	Parent Company:

	Business address:

	Web address:

	Postcode/zip code:
	Country:

	Tel (direct dial incl. ext.):
	Mobile:

	Professional Email:

	Personal Email: 

	Email for joining instructions:           |_| Professional            |_| Personal



	Job title of the person to whom you report to:

	How many people report to you:
	Directly: 
	Indirectly: 



	Years of work experience

|_| 6-10 	|_| 11-15           |_| >15

	Years of relevant management experience

|_| 0-5	      |_| 6-10        |_| 11-15           |_| >15


	Your business unit annual turnover 
Please circle: US$ / Euro/ GB£

|_| 5 – 10m	|_| 10 – 25m
[bookmark: Check25]|_| 25 – 50m	|_| 50 – 100m	|_| 100 – 250m
|_| >250m
	Your business unit number of employees

|_| 10 – 99 		|_| 100 – 249
|_| 250 – 499		|_| 500 – 999
|_| 1000+

	Parent company annual turnover 
Please circle: US$ / Euro/ GB£

|_| 25 – 50m	|_| 50 – 100m	|_| 100 – 250m
|_| 250–500m	|_| 500 – 1b	|_| > 1b
	Parent company number of employees


|_| 101 – 500 		|_| 501 – 1000
|_|1001 – 10,000	|_| 10,001 – 100,000
|_| >100,000







	Where did you first hear about this scholarship?



	|_| London Business School website                    |_| Advertisement – please specify publication


	|_| Mailing from London Business School             |_| Other – please specify


	|_| Recommended by HR / Colleague / Alumnus (please circle)
If recommended, please give details of the person that recommended the programme to you:

	Full Name: 

	Job Title: 
	Company:




	Who was involved in your decision to apply for this programme? (Select all that apply)



	[bookmark: Check11][bookmark: Check12]|_| Only you    |_| Your line manager    |_| Your human resource manager    |_| Your CEO/Board Director    
|_| A colleague

	Other, please specify: 





	Employment History Please list your previous two positions.



	Company
	Job Title
	Start and End Date

	
	
	

	
	
	




	Further education Please list your postgraduate degrees and any executive education programmes (short courses) you have completed.



	Degree/Programme
	Institution
	Date completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





The following information is necessary to help us ensure the Accelerated Development Programme meets your development needs and objectives. 

	1. Please describe your current and future role and responsibilities. (Help us understand the complexities of your responsibilities and your sphere of influence with respect to key projects, business unit/s, geography, and your accountability for income and expenditure and capital expenditure). Attach organisation charts clearly indicating your reporting relationship with your main board as well as your position within your own organisation. 
 


















 




	2. What are the key challenges you face in meeting the key indicators by which your performance is measured? 
 
 























	3. Please identify any changes that are likely to affect your business unit and or industry, and the implications for your role. 
























	4. What are your personal and professional development objectives for participating in this programme? Detail how you see it contributing to your overall personal and career development and how it will help you achieve your organisation’s goals. 






























	5. Considering the challenges you face, what do you hope to learn from other people on the course? 





















[bookmark: _Hlk61868168]Application checklist Please ensure your application submission contains the following information before submitting it to ADPScholarship@london.edu 

	|_| Completed and signed Application Form  
      (pages 2 – 6 of this form)  
	|_| Short description of a significant project and or transformation you have led

	|_| Organisational chart of your company   
	|_| A written reference from your line manager or a senior manager in support of your participation on the ADP

	|_| CV
	|_| Good quality photograph of yourself




	
I confirm that the information provided is complete and accurate and that I have read and accepted London Business School’s cancellation policy and Terms and Conditions.


	Applicant signature


	Date



At London Business School we are committed to working with individuals and organisations to identify the right people for the right programmes to produce the right outcomes. We value diversity and promote a positive work and study environment. Admission decisions are taken in accordance with best practices and each applicant is considered on his/her own merit. 
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1.	Definitions

In these Terms and Conditions:

(a) “Business Day” means a day on which banks are open for general business in London (other than a Saturday or Sunday);
(b) “Client” 	means the entity responsible for the Programme Fee for the Participant who should be named as “the invoicee” on the Participant’s application form. This will usually be the Participant’s employer unless he is self-sponsored when it will be the Participant
(c) “Commencement Date” 	means the date on which the Programme is due to commence;
(d) “Contract” means the contract (of which these Terms and Conditions form part) made between the School and the Client in relation to the Participant’s participation on the Programme;
(e) “Default Rate” means an annual rate of seven per cent (7%) above the base rate from time to time of HSBC Bank plc;
(f) “the Participant” means the individual who has applied to participate on the Programme and the School has agreed to admit on the Programme;
(g) “the Programme” means the programme at the School which the Participant is to attend;
(h) “Programme Fee” means the fee payable by the Client to the School in relation to the Participant’s participation on the Programme;
(i) “Restricted Individual” means any person who:
a. appears on the Consolidated List of Financial Sanctions Targets in the UK which is published from time to time by the UK Government on its website at www.gov.uk;
b. appears on the Sanctions List which is published from time to time by the US Treasury Office of Foreign Assets Control; or
c. is otherwise subject to any sanctions or restrictions imposed by any of the governments of the UK, US or EU which would in any way restrict the School from providing any services to such Participant;
(j) “the School” means London Business School (a company incorporated by Royal Charter with registered number RC721); and
(k) “Session” means an iteration of the Programme.
(l) “LBS” means London Business School.

2.	Amendments to the Programme

2.1.	The School will make all reasonable efforts to deliver the Programme as described in the brochure and on the School’s website. However, the School must manage its resources efficiently and shall be entitled:
(a) to alter the timetable, location, number of classes and method of delivery of the Programme; and
(b) to make reasonable variations to the content and syllabus of the Programme.

2.2.	The School will make available to the Participant such learning support, IT and other facilities it considers appropriate, but may vary what it provides from time to time provided such variations are reasonable.

3.	Fees

3.1.	The Client will pay the Programme Fee within fourteen (14) days of invoice date unless the Participant accepts the School’s offer of a place on a Programme less than six (6) weeks before the Commencement Date, in which event the Client will pay the Programme Fee on receipt of the School’s invoice. In any event the Client will pay the Programme Fee not later than three (3) weeks before the Commencement Date.

3.2. 	The Client will pay the Programme Fee in pounds sterling. If the Client needs to pay the Programme Fee in US Dollars or Euros or Yen the School will add an administration fee of ten per cent (10%) to the Programme Fee. No other currency will be accepted.

3.3. 	If in accordance with any relevant foreign legislation, any income tax, value added tax, or any other tax, levy, duty, charge, assessment or fee of any nature is required to be or is deducted or withheld from any payment of the Programme Fee hereunder made by the Client under this Agreement, the amount of the fee payable by the Client hereunder shall be increased to an amount, which after making such deduction or withholding leaves an amount of the fee unchanged in comparison to the payment which would have been due if no such deduction or withholding had been required.

3.4. 	Notwithstanding anything else in this Agreement, the Participant’s place on the Programme will be provisional only, and shall not be confirmed, until the Programme Fee has been paid in full to the School. Until the School receives payment of the Programme Fee in full, the Participant shall have no right to participate in the Programme and the School may:

(a) offer the Participant’s place on the Programme to another person and, if that person pays the Programme Fee to the School, confirm that other person’s place as a participant on the Programme; and/or 
(b) suspend the Participant from participation in all or any part of the Programme; and/or
(c) exclude the Participant from access to the School’s premises and/or use of any of its facilities.

4.	The Participant’s Obligations

4.1	The Participant shall:

(a) at all times behave with honesty and integrity and show courtesy, consideration and respect for others;
(b) prepare for the Programme as required by the School (e.g. completion of a 360 degree survey);
(c) attend all classes, lectures, tutorials, examinations and other activities which form part of the Programme (subject to absence for medical or other agreed reasons) and participate fully in group work where required
(d) in order to receive a certificate of complete, the Participant shall complete all of the elements that form part of the Programme as set out above;
(e) telephone the Executive Education Office if unable to attend any class, lecture, tutorial, examination or other activity forming part of the Programme because of sickness or injury;
(f) be adequately prepared for any activity that the Participant is required to undertake as part of the Programme outside the School;
(g) fully acknowledge the use of material referred to or copied from other sources and comply with the provisions of the Copyright, Designs and Patents Act 1988;
(h) abide by any special conditions relating to the Programme set out in the brochure or otherwise notified to the Participant by the School;
(i) respect the confidentiality of all confidential information that the Participant acquires during the course of his/her participation in the Programme; and
(j) comply with all other relevant rules and regulations of the School, as amended from time to time.
(k) consent to monitoring and recording (which includes filming and photographing) of lectures and other teaching sessions by CCTV and other methods for the purpose of monitoring movements of Participants, quality assurance, and for use by LBS in any marketing or promotional materials.

4.2. 	The Client shall procure that the Participant complies with paragraph 4.1 above.

4.3	The Client warrants, undertakes and represents to the School that none of the Participants is a Restricted Individual.

5.	Transfer

5.1.	The Client may transfer the Participant from the Programme scheduled to start on the Commencement Date to a later Session of the Programme taking place during the twelve (12) months after the Commencement Date (at nil cost) provided the Client notifies the School in writing of its wish to do so not less than six (6) weeks before the Commencement Date subject to paragraphs 5.2 and 5.3 below.

5.2.	In the event the Client wishes to transfer a Participant from a Programme taking place in Dubai to London, the Client shall be charged the difference in the Programme Fee. 

5.3.	In the event the Client wishes to transfer a Participant from a Programme taking place in London to Dubai, the Client shall be credited the difference in the Programme Fee, provided that the transfer is requested 6 weeks or more before the Commencement Date. In the event that the transfer is requested less than 6 weeks before the Commencement Date, the Client shall not be entitled to a credit of the difference. 

5.4.	If written notice of transfer is given less than six (6) weeks before the Commencement Date the Client shall pay the School (in addition to the Programme Fee) a transfer fee which shall be a sum equal to a specified percentage of the Programme Fee, as follows:




	Number of days between (a) the date on which the School receives written notification of the transfer; and (b) the Commencement Date
	Transfer Fee


	14 days or less
	50% of Programme Fee

	more than 14 days but less than 28 days
	35% of Programme Fee

	more than 28 days but less than 42 days
	20% of Programme Fee



5.5.	 The Client may only do a transfer pursuant to this paragraph 5 if:

(a) the Client has already paid the School the Programme Fee; 
(b) there are unfilled places on the Programme to which the Participant wishes to transfer; and
(c) the Client confirms the alternative Programme the Participant is to transfer to within two (2) weeks of when they request a transfer. Failure to make such a confirmation will result in the cancellation policy applying.

5.6.	The transfer fees referred to in paragraph 5.4 above must be paid on the Client’s receipt of the School’s invoice.

5.7.	If the School increases the Programme Fee before the start of the Programme to which the Participant transfers, the Client will pay the School the amount of the increase before the Programme commences.

5.8.	If the Client transfers to a Programme of a different price, the Client must pay the difference or the School will refund the difference as appropriate.

5.9.	 The Client may not make a transfer pursuant to this paragraph 5 more than once.

6.	Substitution

6.1.	The Client may request that the School accepts an alternative individual to attend the Programme not less than six (6) weeks before the Commencement Date. The proposed substitute shall then be subject to the same selection process as the original candidate. If the proposed substitute is rejected by the School, the School may cancel the Contract and in that event shall return any fees already paid by the Client to the School in relation to the Programme.

7.	Interest

7.1.	If the Client shall fail to pay any sum payable to the School in connection with the Programme on the due date for payment the School may charge interest at the Default Rate on the amount from time to time outstanding until payment in full. The interest payable in respect of any calendar month (or any part thereof) shall be calculated by reference to the Default Rate on the last Business Day of that calendar month. Any interest payable by the Client pursuant to this paragraph shall be payable within five Business Days after the School’s written demand.

8.	Cancellation by the School

8.1.	The School may cancel the Contract by giving the Client notice in writing not less than six (6) weeks before the Commencement Date. If the School cancels the Contract it shall refund any fees already paid by the Client in connection with the Programme.

8.2.	 The School may cancel the Contract at any time if:
(a) the Client fails to pay any sum owing to the School in connection with the Programme within fourteen (14) days after the due date for payment;
(b) the Client or the Participant commits a serious breach of these Terms and Conditions or any of the other rules and regulations of the School; or
(c) the Client or the Participant behaves in a manner that, in the opinion of the Dean, is prejudicial to the interests of the School.

8.3	The School may also by notice to the Client (without any liability to the Client or to any Participant):

(a) suspend or terminate (at the School’s sole and absolute discretion) the Contract and/or the supply of any services under the Contract immediately if the Client or any person connected to the Client becomes subject to UK, EU or US sanctions, or if the supply of services to the Client is subject to restrictions under UK, EU and/or US laws; and/or
(b) suspend or terminate (at the School’s sole and absolute discretion) the supply of any services to any Participant immediately if the Participant in question is, or becomes (or the School reasonably suspects that the Participant in question is (or has become)) a Restricted Individual, in which case the School shall be entitled to deny the Participant access to the Programme and the Client shall ensure that the Participant in question does not attend or participate in any training forming part of the Programme and the Participant in question shall not be entitled to receive the benefit of any of the Programme or to use or access any training materials produced for the Programme for any purpose whatsoever.

9. Cancellation by the Client

9.1. The Client may cancel the Contract by giving the School written notice of Cancellation at any time. If the Client cancels the Contract more than six (6) weeks before the Commencement Date then the Client shall not be required to pay the School any fees in connection with the Programme and any fees already paid by the Client to the School shall be refunded by the School.

9.2. If the Client cancels the Contract less than six (6) weeks before the Commencement Date, the Client shall be liable to pay the School the percentage of the Programme Fee set out in the table below:

	Number of days between (a) the date on which the School receives written notice of cancellation from the Client; and (b) the Commencement Date
	Percentage of Programme Fee that is payable by the Client

	14 days or less
	100%

	more than 14 days but less than 28 days
	50%

	more than 28 days but less than 42 days
	25%



9.3. The entire Programme Fee shall be payable if the Client cancels the Contract on or after the Commencement Date and there shall be no refund if the Participant withdraws from the Programme at any stage. A candidate may not transfer his/her application between modules.  The cancellation fees referred to clause 9.2 above must be paid within fourteen (14) days of the invoice date.

10.	Effect of Cancellation

10.1	 When either party cancels the Contract:
(a) the School shall be entitled to require the Participant to stop studying on the Programme and to leave the School’s premises immediately; and
(b) the Participant shall immediately return to the School the identification/swipe card issued to the Participant on enrolment and all other property in the Participant’s possession, custody or control that belongs to the School.

10.2.	The Client shall procure that the Participant complies with this paragraph 10.

11.	Force Majeure

11.1.	The School may cancel the Programme at any stage due to causes beyond its reasonable control. Such events shall include, but not be limited to fire, flood, industrial disputes, civil disturbance, acts of terrorism acts of government (including any sanctions or restrictions of the UK, EU, US or any other government which may prevent or restrict the School from providing any services or make it unlawful for the School to provide any services or cause (in the School’s sole opinion) the provision of such services to be prejudicial to the business interests of the School) and acts of God. In such instances the School will promptly notify the Participant. The School will then work towards rescheduling the Participants attendance so that they may attend the next possible iteration of the Programme.

11.2.	The Client shall procure that the Participant complies with this paragraph 11.





12.	Disclaimer

12.1.	The School cannot accept responsibility and expressly excludes liability for any loss or damage to the Client’s property or the Participant’s property that occurs whilst the Participant is on the Programme. The Participant should take particular care not to leave mobile phones or laptops unattended at any time.

13.	Governing Law and Jurisdiction

13.1	The Contract will be governed by English law and the parties submit for all purposes connected with the Contract to the exclusive jurisdiction of the English Courts.

13.2.	The School and the Client agree that the Contracts (Rights of Third Parties) Act 1999 shall not apply to the Contract.

14.	Notices

14.1	Any demand or notice to be served upon the Client may be served upon the Client personally or sent by post to the address stated on the application form. Any demand or notice to be served upon the School shall be delivered by hand or sent by post to the Executive Education Office at the School. Any demand or notice delivered personally shall be deemed to have been received immediately upon delivery. Any demand or notice sent by post shall be deemed to have been received at the opening of business on the first Business Day following the day on which it was posted, unless sent by international mail in which it event it shall be deemed to have been received at the opening of business on the third Business Day following the day on which it was posted.

15.	Data Protection

15.1	For the purposes of these provisions:

(a) Data Protection Legislation means the Data Protection Act 2018, the Privacy and Electronic Communications Regulations 2003, and the General Data Protection Regulation (“GDPR”) and any legislation implemented in connection with GDPR and any replacement legislation coming into effect from time to time.

15.2	The Client acknowledges that the School is registered as a data controller under the Data Protection Act 1998 and agrees that personal data about the Client and the Participant (“Personal Data”) may be processed by the School for the following purposes: participant and alumni administration, education services, accounting, record-keeping, directory publication, fundraising, databank administration, health and safety and any other reasonable purpose relating to the School’s relationship with its participants and alumni.

15.3	If the School processes any personal data (as defined in the Data Protection Legislation) on the Client’s behalf when performing its obligations under this agreement, the parties record their intention that the Client shall be the data controller (as defined in the Data Protection Legislation) and the School shall be a data processor (also as defined in the Data Protection Legislation) and in any such case the School shall:

(a) maintain at all times an appropriate notification under the Data Protection Legislation (where required);
(b) only carry out processing of any such personal data on  the Client’s instructions from time to time;
(c) take and/or implement all appropriate technical and organisational measures against unauthorised or unlawful processing of such personal data, and against accidental loss, alteration or destruction of, or damage to, such personal data, and ensure the security of such data at all times (and the School shall promptly inform  the Client if any personal data is lost, altered or destroyed or becomes damaged, corrupted or unusable and shall (at its own expense) take such steps as the Client may reasonably require to restore the personal data to its original condition); 
(d) not modify, amend or alter the contents of such personal data other than as strictly necessary for the purposes of providing the Service;
(e) not disclose or permit the disclosure of any such personal data to any third party (including a data subject) unless specifically authorised in writing by the Client;
(f) not engage any subcontractor to carry out any processing of personal data without the prior written consent of the Client, provided that notwithstanding any such consent the School shall remain liable for compliance with all the requirements of this Contract including in relation to the processing of personal data ;
(g) ensure that obligations equivalent to the obligations set out herein are included in all contracts between the School and permitted sub-contractors who will be processing personal data.
(h) only use and process such personal data in accordance with the terms of this agreement and in compliance with the provisions of the Data Protection Legislation, and only then to the extent absolutely necessary for and in connection with the provision of the Service to the Client and for no other purpose whatsoever; 
(i) only transfer such personal data to countries outside the European Economic Area that ensure an adequate level of protection for the personal data and the rights of the data subject and in any event only with the express prior written authorisation of the Client which may be granted subject to such conditions as the Client deems necessary in its sole discretion;
(j) not do anything, nor permit anything to be done, which might jeopardise or contravene the terms of any data protection notification of the Client; and
(k) on termination of this agreement or any earlier termination of the School’s right or obligation to process personal data, and as otherwise directed by the Client, the School shall either:

a. destroy the personal data and all copies thereof;
b. transfer the personal data to the Client or such other third party as the Client may direct subject to agreement on terms of archiving including costs; or
c. archive the personal data subject to agreement on terms of archiving including costs.

15.4	If the School receives any complaint, notice or communication which relates directly or indirectly to the processing of personal data or to compliance by it or the Client with the Data Protection Legislation (including requests from data subjects for the exercising of their statutory rights), it shall promptly notify the Client and shall provide the Client with full co-operation and assistance in relation to any such complaint, notice or communication.

15.5   	The School shall provide all reasonable assistance to the Client having regard to the nature of processing and the information available to the School, in order to assist the Client to comply with its obligations under the Data Protection Legislation (including the notification of a personal data breach to the Information Commissioner and to the data subject(s) affected, and the preparation of data protection impact assessments, where appropriate).

15.6	The School shall keep and provide to the Client on request a record of the School's use of the personal data and processing activities and shall make available to the Client all information necessary to demonstrate compliance with the School's data processing obligations set out in this agreement.

15.7	The School shall take reasonable steps to ensure the reliability of all its employees or other representatives who have access to the personal data and shall ensure that all such persons:

(a) are informed of the confidential nature of the personal data before they gain access to it;
(b) have committed themselves to confidentiality obligations or are under an appropriate statutory obligation of confidentiality; and
(c) have undertaken training in the requirements of the Data Protection Legislation

15.8	The Client shall ensure that it is entitled to make the relevant personal data available to the School so that the School may lawfully use and process such personal data in accordance with this agreement on the Client’s behalf.

16.	Visas

16.1	Participants are responsible for ensuring they allow sufficient time for visa applications to avoid being subject to the LBS Transfer and Cancellation policy.

16.2.	Participants should only apply for a “Student Visitor Visa.”  All queries relating to the application should be directed to the local British embassy.

16.3.	Once a participant has accepted the terms and conditions they may request a formal invitation letter from the LBS Registry Team in support of their application. This letter will not be amended from the LBS standard template.

16.4.	The Client shall procure that the Participant complies with this paragraph 16.
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